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1. lean u 3agaun AUCHUATIHMHBI
1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:
ITK-4 T'oToB k peanu3anuu TEXHOJOTUUECKUX MPOIECCOB OMOINOTEUHO-MH(POPMAITMOHHOM eI TEIbHOCTH

1.2 Tumel 3aga4 npoQecCHOHANBHOU NeATeNbHOCTH, K KOTOPBIM TOTOBSTCS OOydYaroluecsi B paMKax
OCBOCHUS NUCHUIIIINHBIL.
- TEXHOJIOTUYECKUN

1.3 JlucumrinHa OpUEHTHPOBAHA Ha MOATOTOBKY OOydYaroHIMXCsl K Mpo(ecCHOHaIbHOM AEATEIbHOCTH B
copepax: 06 Ces3p, HHPOPMALMOHHBIE M KOMMYHHUKAI[HOHHBIE TEXHOJOTHH (B cdepe MpOEKTUPOBAHUS,
pa3paboTKK, BHEAPEHUS M OSKCIUTyaTallud HH()OPMAIIMOHHBIX CHUCTEM, YIPABICHUS WX >KU3HEHHBIM
ukiIoM), 07 AIMUHHCTpPATUBHO-YIIpaBlIeHUECKass U O(puUCHAs AEATENbHOCTh (B cepax: yperyaupoBaHUs
MNOJUTUYECKUX KOH(IMKTOB M CIOPOB C IIOMOIIBIO MPOLEIYyphl MEAHAIUH;, aIMHUHUCTPUPOBAHUS
B3aMMOOTHOIICHUI MEXIy OpraHaMH TOCYJapCTBEHHOM BIACTH, OpraHu3anuil cdepsl OuzHeca U
OOIIECTBEHHBIX OpraHU3alWi; MOJUTUKO-YIIPABICHUYECKOW JESITEIbHOCTH B TMOJIMTUYECKHX MNapTHIIX,
MEXIYHAapOIHBIX  OpraHu3alusaX, OOIIECTBEHHBIX HMHCTUTYTaX, CyObeKTaXx SKOHOMHYECKOH U
00pa3oBaTeIbHON JesITeIbHOCTH; OPTaHW3alMOHHOTO M JOKYMEHTAI[MOHHOTO OOeCIieueHUs yNpaBlICHUS
opraHu3zaiueil)

1.4 B pe3ynbTare 0CBOCHHS JUCUUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBIL:

O06001TIeHHBIE TPYIOBEIE
(yHKIMH / TPYAOBBIC
(YHKIMY / TPYAOBBIC HIIH

Kon n HammenoBaHue
xommnereniuu ®I'OC BO,
HEOOXOOUMOM IS

MHankaTopbl JOCTHKEHUS] KOMIIETEHIIAM

npodeccroHaIbHbIe (opMHupOBaHHS TPYIOBOTO
nercTBus (MIpH HAUTHIAH WIH TIPO(heCCHOHATBLHOTO
npodcrangapra) TEHCTBUS
[1K-4 T'otoB k peanuzanuu |OcCyIIeCTBIsSIET KOMIUIEKTOBAaHHE, Y4eT, o00paboTKy,
TEXHOJIOTHYECKUX pa3MelleHre U XxpaHeHne OubinnoredHoro poxaa
MIPOLIECCOB

OHONMMOTEYHO-UHPOPMAITHO
HHOW JIeSTEILHOCTH

1.5 CornacoBanue MEXAUCITUTUTMHAPHBIX CBA3ECH MUCIUTIINH, 00€CIIEYNBAIOIINX OCBOCHUE KOMITCTCHITHI:

I1K-4 T'oroB K peanu3anuu TEXHOJIOTHYECKUX

OnOIMOTEeYHO-UH(POPMAITMOHHON JIEATETLHOCTH

IIPOIECCOB

Ne
n/m

HanmenoBanmue
JIMCITUILINH,
OTIPEICIISIIOITIX
MEKIUCIUTUTMHAPHEIE
CBSA3H

dopma oOyyeHus

Ounas 3aounas
(cemectp) (cemectp)
4156173456138

—

bubnuorpadosenenue | + | + + |+

2 |bubmnoreunslie + +
TEXHOJIOTUH

3 |bubnuoreunsle + +
IIUKJIIBI U TIPOIIECCHI

4| loxyMEeHTAITMOHHOE + +
obecnieueHne
yIpaBIICHUSI

5 |KoHkypcHbIE + +

MPOLICAYPHI B
onoIMoTEKE

6 | MUKpOAKOHOMUKA
OMOIMOTEeKN




7 | TexHomornueckas + | + + | +
MpaKTHKA
IlerooOpazoBanwue B + +
OubIroTeKe

oo

9 | 9xonomuka + +
OoubnuoTeyHO-uHGHOPM
AI[MOHHOM
JeSITeIbHOCTH

2. MecTo nucuuiuiaiabl B cTpykrype OII 0akanaBpuara:

JucuumuinHa «bubnanoTednsiii GoH» OTHOCUTCS K YacTH, (OPMHUPYEMON ydacTHUKaMH 00pa30BaTeIbHBIX
OTHOILICHUH, yuebHoro  mmaHa OIl nmo  HampaBnenuto  moarotoBku — 51.03.06 -
bubnuoreyHo-uHPOpPMaAIIIOHHAS JESTETHLHOCTb.

Hucrtunuaa «bubnuoteunsrit ponm» uzyqaercs B 3, 4, 5, 6 cemecTpax.

3.00beM U coep:kaHMe TUCHUILTHHBI
3.1.00beM ITUCHHILIUHEL 6 3.€.

Oumnas: 6 3.¢.

3aouHas: 6 3.e.

. Ounas 3aoyHas
Bun yueGHOM paboThI
(Bcero yacoB) | (Bcero 4yacon)
OO0mas Tpyn0éMKOCTb 1M CHUILTHHBI 216 216
KonTaktHas pabora 130 56
Jlexuuu (Jlexummn) 42 24
[Tpaktuueckue (IIpakr. pab.) 88 32
CamocrostenbHas pabota (CP) 50 147
DK3aMeH 36 9
3ager - 4
3.2.Conepxanue Kypca:
No HazBanue Bun yuebnol pabotsl, yac. | DOpMBI TEKYIIETO
TEMBI paszzerna/TeMsl Jexuun | Ipakr. CP KOHTPOJIS
pao.
O|3[0O0|3|0]|3
3 cemecTp

1 Beenenue. YCTHBIN OITPOC
bubnuoreunsrit > 12| a 1 > |6
(doHI B cUCTEMe
«OubIMoTeKaY

2 bubnmoreunsrit MUCbMEHHas paboTa
¢dboHI Kak cucTeMa ) ) 4 1 ) 6 (BoimonHeHue

MPAKTHYECKUX
3a/1aHHi )

3 CrpykTypupoBaHue MUChMEHHas padora
OuOIMOTEYHOTO > 12| a 1 > |6 (Bemmonuenue
donma IPAKTHYECKHUX

3a/1aHHi )

4 Teopus MUCbMEHHAas paboTa
dbopmupoBaHus 6121 4 11216 (Beimonunenue
OUOIMOTEYHOTO IPAKTHYECKUX
donma 3a/1aHH )




5 dopMupoBaHUe TECTUPOBAHUE;
OUOITMOTEYHOTO MUCbMEHHAas paboTa
donma Kak 1 4 8 (Bemmonuenue
TEXHOJIOTHYECKUHN NPaKTUYECKHX
LUK 3a/1aHHi )

6 MopnenupoBanue MUCbMEHHAas paboTa
OuOIMOTEYHOTO 1 4 2 (Bemmonuenue
donma IPAKTHYECKUX

3a/IaHHi )

7 KommuiekroBanue MUCbMEHHAas paboTa
OHOIMOTEYHOTO (Bemmonuenue
donma 1 6 8 IPAKTHYECKUX

3a/1aHui);
TECTHUPOBAHUE

8 [Tpuewm, yuer u MUCbMEHHAas paboTa
OoubnuoTeyHas 1 6 2 (Bemmonuenue
o0paboTka NPaKTUYECKHX
JIOKYMEHTOB 3a/1aHHi )

9 Pasmermenue u MUCbMEHHAas paboTa
paccTaHOBKa 1 6 ] (Bemmonuenue
OUOIMOTEYHOTO IPAKTHYECKHUX
donma 3a/1aHHi )

10 CoxpaHHOCTb NMUCbMEHHAs
OUOIMOTEYHOTO pabora;
donma 1 6 g |MHCbMEHHAA pabora

(Bemmonuenue
NPaKTUYECKHX
3a/1aHHi)
4 cemecTp

11 Crpykrypa MUCbMEHHAas paboTa
yTIpaBlICHUS 1|4 12 (Boimonnenue
OUOITMOTEYHBIM IPAKTHYECKUX
dborIOM 3a/1aHui)

12 OyHKIUU MUChMEHHas pabora
yTIpaBlICHUS 1|6 10 (Boimonnenue

NPaKTUYECKHX
3a/1aHH )

13 N3yuyenue TECTUPOBAHHUE;
OUOIMOTEYHOTO MUCbMEHHAas paboTa
donna 1 | 6 12 (Bbinonnenue

NPaKTUYECKHX
3a/1aHHi)

14 CyOBext nUCcbMEHHas pabora
yTIpaBlICHUS 1|6 10 (Boimonnenue

NPaKTUYECKIX
3a/1aHH )

15 B3anmoneiictBue MUCbMEHHAas paboTa
OMOIMOTEUHBIX (Bemmonuenue
¢doHI0B 216 11 IPAKTHYECKUX

3a/1aHui);
TECTHUPOBAHUE




16 bubnumoreunsrit MUCbMEHHAas paboTa

GoHI B cUCTEMe ) ) 6 ) 4 |10 (BoimonHeHue
JOKYMEHTHBIX MPAKTHYECKUX
dboHI0B 3a/1aHui)

17 bubnuoreunoe MICbMEHHas! paboThI
doHIOBEICHNE. (Boeimonnenue
3axinroueHue >lalel 212 |10 HPaKTHYCCKUX

3a/1aHMi); YCTHBIN
OTIpoC;
TECTUPOBAHUE

Tema 1. BBenenne. bubanoreunnlii pona B cucreme «ondanorexa» (IK-4)
Jlexknus.

[Ipenmer, wenb, 3aga4u M CTPYKTypa Kypca. OpraHuzanus ydeOHOH JAeATeNbHOCTH. YueOHas,
METOIMYECKasi U HOpMaTUBHAs JIUTEPATYPA 11O KypCy.

WNudopmanmonHas MOTPeOHOCTh KaK Pa3HOBHIHOCTb COLMANBHBIX MOTpeOHOCTeH. [IpudnHbI nosiBIeHUs
JIOKyMeHTa. VIMMaHEHTHas CYLIIHOCTb CHUCTEMBl «IOKyMEHT-oTpedutens». OOBeKTHBHAs NpUpOIa
NPOTUBOPEUUH B CHUCTEME «JOKYMEHT-TIOTPEOHUTENb», MPHOOpETeHHnEe -MpOOJIEeMHOrO Xapakrepa U
HEOOX0IMMOCTh ux CHSTHUS KaK 00BbEKTHUBHAS IPEANOCHIIKA BO3HHUKHOBEHUS
JOKYMEHTHO-MH(POPMAITMOHHBIX (poHI0B. CHcTEMA «TOKYMEHT-IIOTPEOUTENHY KaK 00bEKT U3yUCHHUS.

DBOIOIMS B3MIA0B O MecTe OMOINOTeYHOro (hoHIa B cUcTEMe «ONOIHOTEeKay.

Ponp 1 MecTo TOKyMeHTa B YETHIPEXAIIEMEHTHOW CHCTeME «OMOIMOTEKa» Ha MEPBOM M BTOPOM YPOBHSIX.
[Ipsimbie 1 oOpaTHBIE CBA3U OMOIMOTEYHOTO (POHIA C APYTUMH dJIEMEHTAMH CUCTEMBI.

OyHK1IMK 6MbIMOoTeYHOTO QOH/A.

IIpakTH4eckoe 3aHATHE.

NudopmarmonHas noTpeOGHOCT KaK pa3HOBUAHOCTH COIMANIBHBIX MIOTPEOHOCTEH.
[IpuyunHel OSABIEHUS JOKYMEHTA.

OO0bekTrBHAs MPUPOJIA MPOTUBOPEUUI B CHCTEME «JIOKYMEHT-IIOTPEOUTEbY.

el

Cucrema «J1IOKyMEHT-IIOTPEOUTENH» KaK 00bEKT U3YUCHHUSI.
3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
[ToaroroBka K MpakTUYECKOMY 3aHATHIO.

Tema 2. bubanoreunslii pona kak cucrema (IIK-4)
Jlexknus.
JlokyMmeHT Kak ¢oH1000pa3yronuii ajeMeHT. JlehuHUIIS TOHATHS
«IOKyMeHT». Biustaue ¢hopMbl 1 BUa JOKYMEHTA Ha CyIIHOCTh OUOMMoTedHoro (hoHIa.

JIOKyMEHTHBIE TIOTOKH, MX BHAbI U 3akoHOMepHOcTH. CrarycooOpasyroliye NpU3HAKU JIOKYMEHTa
6ubnuoreyHoro GpoHma.

OTUMOJIOTHSL M CTAHOBJEHHWE TepMHMHA «OHOnMoTeuHslid GoHay. JepuHunus moHATHs «OHOIMOTEUHBIN
boHI.
Crarycoo0Opa3syroue npu3Haku OubanoTedHoro ouna.
CaoiicTBa OuOMMoTedHOTO (hOHIA: OOIIECUCTEMHBIC U CIIEITU(UIECKUE.
XapaKkTepuCTUKHU U MTapaMeTpbl OMOIMoTedHoro (hoHa.
bubnuoreunsiii poHI M aBTOMAaTU3MPOBAaHHBIE OMOMHOTEYHBIC ceTU. brubnroreunslii GoHT U dMEKTpOHHAS
0a3a JTaHHBIX, COOTHOIIECHWE TOHATHH. BumomsmeneHnume OuOMMOTEYHOrO0 (QOHIA B TIMOOATBHBIX
kommbtoTepHbIX ceTsax Tuna MHTEPHET. ®dakropsl BHEmIHEW W BHYTPEHHEW CpEbl, BIUSIONIME Ha
OnbMoTeyHbIN POH/T.

IIpakTnyeckoe 3ansATHE.
CrpykTypHO-QpYHKIIMOHAIBHBIN aHATN3 dIIEMEHTa «ONOIMOTEUHBIH (HOHIY.

3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
[ToaroToBka K MPaKTUIECKOMY 3aHSITHIO.



Tema 3. CrpykrypupoBanue 6uoauoreunoro ¢ponna (I1K-4)
Jlekumus.

[TonsiTHE CTPYKTYpHI OMOIMOTEYHOTO (POHJIA, €€ 3HAYCHHE JIJIST CO3aHUS ONTUMAIBHOTO PEKUMA XPaHCHUS
Y UCITIOJIb30BaHUS JOKYMEHTOB, COCTABJISIOMNX OMOTMOTEYHBINA (DOHT.

OyHKIIMOHUpPOBaHKUE (OHIAa BO BHEIIHEW Cpele Kak OCHOBAaHHE €ro CTPYKTypupoBaHUs. UuTarenbCcKuit
oubmuoreunsrii  GoHa. CiayxeOHbIM OubOMHOTeUHBId (QoHA. MexOnbanoreynslii (0OMEHHBIN) (GOH.
Peseprubriii ponna. Toproseiii poua. ApxuBHbIN 0nbIMoTeuHbIi hoHa. CTpaxoBoit HoHI.

Kpaesenueckwnii pona. HanimoHansHbIM, MapaHalinOHAIBHBIN QOH].

[Toctpoenue cTpyKTyphl OHOIMOTEYHOTO (POHIA B COOTBETCTBHU C HATMYMEM CTPYKTYPHBIX ITOIPA3ICIICHHUIH
oubmmorexu (pormoxpanunuiie, GoHa aboOHEMEHTa H T.1T).

CrpyxTypupoBanue (poHIa 1O CBA3SIM C KOHTHHI'€HTOM TI0JIb30BaTeNICH, UX CONUATBHO-IeMOTrpaduuIeCKUMU
XapaKTepPUCTUKAMH, TI0 CTEMEHW HCIOIb30BaHus OubnuoredHoro ¢onma. AxktuBHbIN (ona. [laccuBHBIM
¢bona. [lenozutnplil HoH OMOTHMOTEKH C PYHKITUSIMHU JETO3UTAPHOTO XPAaHEHUS.

CrpykTypupoBanue 6M011oTedHoro (GoHaa MO CBA3SIM ¢ OUOTUOTEYHBIM IIEPCOHATIOM.

CrpykTypupoBaHue OHOMHOTEYHOTO (DOHMIA MO PA3TUYHBIM MPU3HAKAM JOKYMEHTOB M HX CBSI3SM MEXKIY
coboii. Conepxanue u ¢GpopMa JOKYMEHTOB KaK TJIaBHbIE OCHOBAHHUS CTPYKTYPUPOBAaHHS OUOIHOTEYHOTO
donma. DoHA  UYEIOBEKOBOCIPUHHMAEMBIX W  MAIIMHOBOCIPHHUMAECMBIX  JTOKYMEHTOB.  DOHBI
HEOIyOJIMKOBAaHHBIX,  IIEYATHBIX, PENPOAYLIUPOBAHHBIX  JTOKYMEHTOB, KHHO(OTODOHOTOKYMEHTOB.
PerynsipHocTh BBIXOZA ITOKYMEHTOB B CBET, HMX IICJIEBOC Ha3HAuYCHWE, MaTephall HOCHTENS, S3bIK,
TOCYIapCTBEHHAsI U aBTOPCKasi MPUHAJIC)KHOCTh, BO3PACT U APYTHE MPHU3HAKH JOKYMEHTa KaK OCHOBAHHS
CTPYKTYpHUpPOBaHUS OMOIMOTEUHOTO (hOHIA.

YpoBHU CTPYKTypHOU Hepapxum OnOimoTedHoro ¢oHaa; enuHbld (HOHI, KOMIUIEKC (OHIOB, OTACIbHBIN
dbona, moadonm, pasaen noadoxaa, rpynna JOKYMEHTOB TO(OH/Ia U HHBIC.
IIpakTnyeckoe 3aHsATHE.
CTpyKTypHBIi aHAIIN3 PeaTbHOro OMOIMOTEeYHOTO (HOHIA.
3aganus AJ151 CAaMOCTOSITEJIbHOM PadoThI.
[ToaroToBka K MPaKTUYECKOMY 3aHSITHIO.

Tema 4. Teopusi popmupoBanus oudauoreunoro gponna (I1IK-4)
Jlexknus.

Omnpenenenne tepmuHa «popmupoBanue Gonma». Kparkas xapakrepucTHKa MPOLECCOB MOJCIUPOBAHMA,
KOMIIJIEKTOBAHHUS, OpraHU3allM, YIPABICHHS U B3aUMOCBSI3EH MEXly HUMH.

JlMcKyccus B OT€UECTBEHHOM OMOIMOTEKOBEICHUH O 1enu popMupoBaHus (poHma. 3aKOH COOTBETCTBH.
[Tpuntumne! hopMupoBanus 6udIMOTEUHOTO (hOH/A.

Teopust orGopa. IloHsATHE «IEPBUYHBIN» M «BTOPUUHBI» 0TOOp. dakTopsl, BIUsOIMIKE HA OTOOP.
[IposiBieHre BTOPUYHOTO O0TOOpa BO Bcex mporeccax ¢popmupoBanus ¢ponmaa. OO6HOBIAEMOCTh (HOHIA KaK
pesynbrar oroopa. @opmyna oOHoBIsieMOCTH. LleHHOCTh JMOKyMeHTa Kak KpuTepuil otdopa. Crnaraemble
LEHHOCTH. PaznuuHble TOUKK 3peHHs Ha METOAMKY ONpPEACTICHHS IEHHOCTH JOKYMEHTA.

[Tpo6nema monHOTH ¢oHma. OnpeneneHUe MOHATUS «IIOTHOTa OubIHoTeyHOro Qouma». Jluckyccus o
nojaHoTe (oHAa. XapaKTepUCTHKAa OCHOBHBIX KOHLEMIMHA MONHOTHL. MH(opManuoHHass M JOKyMEHTHas
MOJTHOTA.

Crernenn MOTHOTHI OMOIMOTEYHOTO (hOHA, MX XapaKTePUCTHKA. 3amac IPOYHOCTH (OHIA.

Omnpenenenne MOHATUS «sIpo oubmroTeuHoro ¢onma». Cocras, 00beM, 00paIaeMoCcTs 1 OOHOBISIEMOCTD
aapa. Metoauka ¢popmupoBanus siipa GoHna myOaIMYHBIX (MAacCOBBIX) U CTICIUAIBHBIX OMOIHOTEK.

IIpakTH4eckoe 3aHATHE.

AHanM3 KOHIETIIWA U CTETIEHEH MOTHOTHI ONOIMoTedHoro (hoHa.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.

[TonroroBka K MpakTHYECKOMY 3aHSATHIO.

Tema 5. @opmupoBanue 0HOIMOTEYHOr0 (poHAA KaK TexHoJornyeckuil uuk (I1K-4)



Jlexkuns.

ens u xkpurepuii popmupoBanus 6udbauorednoro ¢ponma. OOmAas XapaKTEPUCTHKA ITUKIIA «(HOPMUPOBAHHE
oubmmoreyHoro QoHma» U ero Omok-cxemMa. OCHOBHBIE TEXHOJOTHYECKHE TMOHATHS. TpeOoBaHHsS K
opranuzanuu nukia. [lyTe 1oKkyMeHTa B OMOIMOTEKE: XapaKTEPUCTHKA MTPOIECCOB U HCITOTHUTEIICH.

[TpenmyniecTBa aBTOMaTU3UPOBAHHOM TEXHOJIOTHH (HOPMHUPOBAHUS OUOTHMOTEYHOTO (POHAA.
IIpakTn4yeckoe 3ansATHE.

bnok-cxema nukina «[lyTh KHUTH B OMOIHOTEKEY .
3ajaHus 1J151 CAMOCTOSITEIbHOM PadoThI.

[ToaroroBka K MpakKTUYECKOMY 3aHSTHIO.

Tema 6. MogeanpoBanue 0udaunoreunoro gponga (IK-4)

Jlexknus.
CymHocTh M 3HAYCHHWE MOJENMPOBaHUS OuOmuorednoro ¢ouma. JlehuHUIMS TOHATHS «MOHAETb
oubmoreuHoro ¢honaa». Tunel Mozenei: onTUMallbHAs U UMUTAIMOHHAs. Buapl Mmoaeneil. XapakrepucTuka
OCHOBHBIX BHJIOB Mojiesielt Onbimorednoro (oHaa: onucarenbHoi, Oubnuorpadguueckoit, MaTeMaTHueCKOH,
rpaduuecKkoi,  TEeMAaTHKO-TUIMOJOTMYECKOM  (CTpyKTypHOH).  MeTonmuka  CO3IaHHMsI ~ TEMaTHUKO-
TUTIONIOTUYECKON Mojienu (hoH/A.

IIpakTH4eckoe 3aHATHE.
Pa3zpaboTka cTpykTypHOI Moaenu OnbmuoTednoro GhoHaa.

3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
IToaroroBka K MpakTU4YECKOMY 3aHATHIO.

Tema 7. KommiiekroBanue o0ndauoreunoro ¢ponna (IK-4)

Jlekuus.
CymHOCTh W 3HAUCHHUE KOMIUIEKTOBaHUs OuOnmmoreuHoro ¢onma KoMmriekroBaHne Kak JBYXCTOPOHHHUM M
HeTpepbIBHBIN Tporiecc. [locaenoBarenbHOCTE 3TAoOB NepBUYHOTO 0TOOpa. [TpuHIIMNIMATEHAS O0K-CXeMa
Mporiecca KOMIUIEKTOBAHHUS.
Buner xommuiekroBanus. CymHOCTh TEKYIIETO, TOTOTHUTEIBLHOTO, PETPOCHEKTUBHOTO KOMIUICGKTOBAHUS U
nokomruiektoBanus. JlakyHel B OuOmuoTreyHoM ¢OHIE ¥ TPUYMHBI WX BO3HUKHOBeHUs. [loHsThe
«ze3ueparay.
HavanpHO€ KOMIUIEKTOBaHHE M €T0 CIIen(UKa.
PexommnexroBanue. [[pudrHbI UCKITIOUEHUS JOKYMEHTOB U3 (hOH/IA.
O6mee (dbonmoobpazyromee u ¢oHmoNpeoOpasyomee) W 4YacTHOE (THUMOJOTHMUECKOE M BHJIOBOE)
KOMIUIEKTOBAHHE; BHUJIbI, OTIPEICIISIONINE YPOBEHb KaueCTBa KOMIUIEKTOBaHUS (ONTHUMAIIBHOE, N30BITOYHOEC,
HEJI0OCTAaTOYHOE).
Metonbl  KOMIUIEKTOBaHMS.  VICHONb30BaHME  TPOCHEKTUBHBIX, TEKYIIMX ©  PETPOCHEKTHUBHBIX
OoubnmuorpadIecKux U3IaHUuN B IPOIECCE KOMIUIEKTOBAHUSI.
CoBpeMeHHasT crcTeMa JOKYMEHTOCHAO)KEHHUsT OMOMMOTEK, €€ XapaKTepHbIe YepThl M OpPTaHU3alHOHHBIC
(bakTopsbI.
CriocoObI koMIIIeKTOBaHUS (POHAA.
Hcrounuku xoMriekToBaHus (poHma.
OmnpeneneHre MOHATUS «O0S3aTENBHBIN AK3EMIUISP AOKyMeHTa». DYHKIUH 0053aTENBHOTO IK3EMILISPA.
@DenepanbHblii 3akoH «O0 00S3aTENLHOM 3K3EMIUISIpE JOKYMEHTOBY», XapaKTEPHUCTHUKAa €ro OCHOBHBIX
nonoxkeHnit. CoBpeMeHHasi cucTeMa 00s3aTeNIbHOTO dK3eMIuIsapa B Poccru, XapakTeprucTUKa €€ OCHOBHBIX
3BCHBEB.
MecTo OMONMOTEUHBIX KOJUIGKTOPOB B CHUCTEME JOKyMEHTOCHaOxeHust OuOnmuorek. (DYHKIUH, BHIBI,
CTPYKTypa KOJUICKTOPOB. B3aMMOOTHOIIEHUSI «KOJUIGKTOp - Oubmmoreka». Meroasl U (HOpMEI
KOMITJIEKTOBAHUS B KOJUIEKTOPE.
Kuuroroprosas cetb Poccun. Bunpl npenpusTiii KHUKHOW TOPTOBIIU, UX JOCTOMHCTBA M HEJOCTATKU Kak
HMCTOYHUKOB KOMILJIGKTOBAHHUS.
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Mecrto arentctBa «Pocmedars» M ApYyrMX pacHpOCTpaHUTENEW NEPUOAUYECKUX W3AAHUM B CUCTEME
KOMIUIEKTOBAHMSL.

Kuuroobmen. Ero moctomHcTBa M Hemoctarku. Bunmbl kHUTOOOMeHa. OpraHu3anus KHUTOOOMEHA U €ro
SKBUBAJICHTHI.

JIOTIOTHUTENBHBIE CTTIOCOOBI M HICTOYHUKY TIOTIOJIHEHUST OOIMoTeyHOoro (hOoH/IA.
IIpakTnyeckoe 3ansATHE.

[TepBuuHBIil OTOOP TOKYMEHTOB.
3ajaHus 1J151 CAMOCTOSITEIbHOM PadoThlI.

[ToaroToBKa K MPaKTUIECKOMY 3aHSATHIO.

Tema 8. Ilpuem, yuer u Oubanorednasi oopadorka nokymentosn (I1K-4)

Jlexknus.
[Tpuem u HauanbHast 00pabOTKa TOKYMEHTOB.
VYyer 6ubnuroredroro GoHa: CymHOCTh, 3HaYeHUE, GyHKIU. TpeboBanus K ydery. EnuHuib yuera.
XapakTepucTuka CyMMapHOTO ¥ HHIUBUYaJIbHOTO yUeTa, uX CeuuKu, GOopM U METOIUKH.
Tennenuuu pazputus yuera. [IpenMyiiecTBa aBTOMaTU3UPOBAHHON TEXHOJIOTUU yUeTa.
bubnuoreunast 06paboTKa JOKyMEHTOB, €€ BUIbI.

IIpakTnyeckoe 3ansATHE.
[Tpuém u yuér Oudbaroreynoro Gpouaa.

3aganus AJ151 CAMOCTOSITEJIbHOM PadoThlI.
[ToaroroBka K MpakKTUYECKOMY 3aHSTHIO.

Tema 9. Pazmemenne n paccranoBka 6méanorednoro ¢ponna (ITK-4)
Jlexknus.

OmnpeneneHue MOHATUS «pa3MmelneHue OubmmoTeyHoro ¢GoHga». 3agaud pa3MelleHuss W TpeOoBaHuS,
npeabsaBiIsieMble K HeMy. BrusHue Ha pasMelleHHe apXUTEKTypHO-IUIAHUPOBOYHBIX —PpEIICHUH
OMONMMOTEYHBIX 3MaHNl (TIOMEIICHHIT) ¥ CTETIEHN MEXaHU3allui KOMMYHHKAITHH.

Hcrtopust pazmenienns: OMOMMOTeYHBIX (POHIOB.

CHOCO6 PasMCIICHUs, UX BAPHUAHTLI, JOCTOMHCTBA U HCAOCTATKH. B3anMmocBs3b BapHaHTa pasMCIICHUA U
obbema ouma.

Pasmemmenue GpoHaa B XpaHUIUIAX MAara3MHHOTO TUMA U ero HOpMbl. KoMmmakTHOCTE pa3menieHus GoHIa u
crocoOsl ee noBeimeHuss. Popmyna KOMIAKTHOCTH.
Pasmemenue ponma npu OTKPHITOM JOCTYIIE, €r0 0COOEHHOCTH, BAPHAHTHI, HOPMbI U OPTaHU3aAIHSL.

Ompenenenre MOHATHS «pPacCTaHOBKa OMOMMOTeyHOTO (hOHAA». 3amaud pPacCTaHOBKH U TpPeOOBaHUS,
npeabsBisieMbie K Hell. Kimaccudukanms paccTaHOBOK.

XapakTepucTUKa CYIIHOCTH, JOCTOMHCTB M HEJOCTAaTKOB OTAENbHBIX BHUAOB CEMaHTHUYECKHX U
(dbopManbHBIX paccTaHOBOK. CoueTaHue pacCTaHOBOK: LIE€JIH, IPEUMYIIECTBA, TPAHULIBI IPUMEHEHUS.

TenneHuuu B pa3BUTHU PacCTaHOBOK OnOmuorednoro gpouaa. [lepcrnekTuBbl aBTOMaTH3aUU T0KyMEHTHOTO
MOKCKA.

IIpakTnyeckoe 3ansATHE.

1. Pacuér obopynoBanus U momaaei XpaneHus: OnbInoTedHoro Gouna.
2. OnpeneneHre aBTOPCKOro 3HaKa.
3. Onpenenenue muppa XxpaHEHHUS.

3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
[ToaroroBka K MpakTHUYECKOMY 3aHATHIO.

Tema 10. CoxpanHocts 0ndanoreqnoro ¢ponna (I1K-4)
Jlexknus.



Ponp u 3HaueHune coxpaHHOCTH OMONMMOTEUHBbIX (oHA0B. DenepanbHblii 3akoH «O OUOTUOTEYHOM JeIe» O
coXpaHHOCTH (GoHA0B. HopMaTHBHBIE JOKYMEHTHI 10 XpaHeHUIo (HoHI0B. [IpaBoBas OTBETCTBEHHOCTH 3a
COXpaHHOCTH (poHAA.
XapaKkTepHuCTHKA TOHITHH «COXPaHHOCTBY, «XPaHEHUE», «OXpaHay OnbaroredHoro Goxma.
Texnonorust xpanenus ¢ponna. PyHKINUN OT/AETA XPAaHEHHUS.
@akTopbl COXpaHHOCTH (OHIA: COIMAIbHBIC, (DU3UKO-XMMUYECKHe, Ouonormyeckue. PecraBpamus u
KOHCepBaIus JoKyMeHTOB. [lepedopmarupoBanue nokymeHnToB. [loxkapHas 6e3onmacHOCTh (hoHAA.
IIpakTn4yeckoe 3ansATHE.
AHanu3 coOXpaHHOCTU (POHIOB KOHKPETHOH OMONINOTEKH.
3ajaHus 1J151 CAMOCTOSITEJIbHOM PadoThI.
[ToaroroBka K MpaKTUYECKOMY 3aHSTHIO.

Tema 11. Crpykrypa ynpasjenus 0u0auoredabiM pongom (I1IK-4)
Jlexknus.

OmnpeneneHne NOHATHS «yTpaBiieHHEe OMOIMOTEYHBIM (oHIOM». MecTo mpolecca ynpaBieHHs B IMKIIE
«DopmupoBanue OUOIMOTEUHOTO (HOHIAY, PA3TUUHBIC TOUKH 3PEHHS [0 ITOMY BOIIPOCY.

CyObekT 1 00BeKT yrpapieHus OMOIHOTeYHBIM (OHIOM. YrpaBieHue OHMOINOTEYHBIM (POHAOM Kak
COBOKYITHOCTh PYKOBOJICTBA M TEXHOJIOTMYECKOTO yIpaBieHus (opmMupoBaHueM OuOIMoreuHoro (ouna.
Hepapxuueckas CTpyKTypa ympasieHus OuOmuoreuHsiM ¢ongoMm. DenepaiabHbIi U MECTHBIH YpOBHH
yIpaBieHus. 3aKOHOAATEeNbHbIC aKThI, 00ECIICUYUBAIOIINE CO3aHNE U Pa3BUTHE OMOIMOTEUHBIX (POH/IOB.
VYrpasnenue OuOIMOTEYHBIM (POHIOM KOHKPETHOM OMOIHOTEKH.

JlesITeIbHOCTh  METOAMYECKUX LEHTPOB B IOMOIIb KOMIUIEKTOBAHUIO, PA3BUTHUI0 M  XPaHEHHIO
oubmmoreyHoro (oHma.
IIpakTnyeckoe 3ansATHE.
AHanu3 npaBoBOi U HOPMATUBHOM 6a3bl (HOPMHUPOBAHUS 1 COXPAHHOCTH OMOIMOTEYHBIX (DOHIIOB.
3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
[ToaroroBka K MPaKTUYECKOMY 3aHSTHIO.

Tema 12. ®ynkuuu ynpasiaenus (IIK-4)

Jlexknus.
[InanupoBanue pa3Butusi Oubnmuoreunoro ¢ouma. IlmaHupoBanue AESATEIBHOCTH  (HOHIOBHUKOB.
[Tporuo3upoBanue; JaJbHOCTh U TOYHOCTH MPOrHo3a. OTiaMuYue MpPOrHO3a OT IiaHa. PacueT miaHOBBIX
nokasareneit popMupoBaHus OMOIMOTEYHOTO (hOoH .
Opranmzanus ynpapieHus OubauorednsiM (ougoM. OTaensl OuOMMOTEK, pabortaroniue ¢ GoHAAMMU.
Pacrnipenenenne o6s3aHHOCTEH MEXAy CTPYKTYpPHBIMU MonpaszaencHussMu Ooubnuorexu. lllTtarel otaenos,
pacnpezeneHue 00s13aHHOCTEH MeX Ay COTPYIHUKaMHU OT/ela, COCTaBJICHUE TOKHOCTHBIX HHCTPYKUUN AJIst
Hux. Hopmuposanue tpyna. [IpocTtpancTBeHHass opraHuzarusi padounx mecT. OprrexHuka. KoHTposis
WCIIOJTHEHUS! TOJKHOCTHBIX 00s13aHHOCTEH Kak (yHKIMS yrpaBieHus. OObeKThl KOHTPOJIS IPU yIPaBICHUH
OnbMoTeyHbIM (GOHAOM. AHANIN3 ACATEIHPHOCTH 00BEKTA M CYObEKTa yIPABICHHUS] OMOIHOTEYHBIM (HOHIOM
KaK 3aKitounTenpHas (QyHKuus ynpapieHus. OUHaHCHpPOBaHHWE KOMIUIEKTOBaHMS OMOIMOTEK HAa OCHOBE
dbenepasibHOTO W MecTHOTO OromkeroB. dopmbl  ¢uHaHCHpoBaHUs. Bo3mokHOCTH OHONMHOTEK B
CaMOCTOSITENIbHOM TOJYYEHUH JOIMOJHUTENbHBIX CPEACTB Ha MPHOOpETEHHE U XpaHEHUHU OUOIMOTEYHOTO
dbonma.

IIpakTnyeckoe 3aHsATHE.
AHanM3 UCTOYHUKOB (PMHAHCHPOBAHUS (POHIA KOHKPETHOW OMOIMOTEKH.

3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
[ToaroroBka K MpakTUYECKOMY 3aHSTHIO.

Tema 13. U3yuyenne 0udanoreqnoro ¢ponna (I1K-4)
Jlexknus.
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Omnpenenenue MoOHATUS «U3ydeHHe OndaroTedHoro ¢ponga». M3ydenue poHaa Kak MICTOYHUK WH(POPMALIUU
JUIsL YIIPaBICHHS UM.

W3yueHne BHEIIHUX U BHYTPEHHUX (PaKTOPOB, BIUSIONIMX Ha OMOIMOTEUHBIN (DOH/.

N3yuenne ¢oHga kak OCHOBa BTOpUYHOTO oTOOpa. llens BTOpmMYHOrOo oOTOOpPa W €ro 3HauYEHUE.
Heo6xogumocTs BTOpH4HOrOo oTOOpa. Pa3BuTHe Teopum BTOPUYHOTO OTOOpa B OTEUYECTBEHHOM U
3apy0OeKHOM OMOIMOTEKOBEACHHUH.

Metonuka nzydenus 6ubarorednoro Goumaa.

Mertonsl TOBcemHEBHOTO wu3y4yeHUs QoHaa. KommdecTBeHHBIe (MareMaTHYecKue) MeTonbl. Pacder
MoKazaresieil KHUTOOOEeCTIeYeHHOCTH, YUTaeMOCTH, 00palaeMOCTH, TPOLIEHTA YIOBICTBOPCHHUS 3aIIPOCOB.
VYder 0TKa30B Kak IOKaszaTellb KadecTBa (opmupoBaHus (onma. ComocTaBicHHE MPOLEHTa OTKAa30B H
obpanraemoctr. PacueT oOpamaeMocTi KOHKPETHBIX M3IaHUH KaK IMOKa3aTeilb CTEIICHH UX UCTIOIb30BaHUS.
bubnuorpaduueckue metoas! n3ydeHus Gouaa. Coruoaornueckue METoabl n3ydeHus GoHa.

Pesynbrarel n3yuenus gonga. BerpaboTka ynpaBlieHU€CKUX peIIeHUH.
IIpakTH4Yeckoe 3aHATHE.

Pacuér nokazareneit COCTOSHUS U UCIIOJIB30BaHUSI OMOITNOTEYHOTO (hOH 1A, BRIPAOOTKA YIIPABICHUECKUX
pELICHHUIA.

3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
[ToaroroBka K MpakTHUYECKOMY 3aHATHIO.

Tema 14. CyobexT ynpasaenus (ITK-4)
Jlexknus.

Ponp nmuyHOCTM OuMONMMOTEKapss B ympaBileHMH (opMHUpoBaHHEM OubmuoreyHoro ¢onma. OOmue
npodeccroHalbHble  KauecTBa (QoumoBuka. JKemarenbHble u  00s3aTenbHBIE  MPO(EecCHOHATBHBIE
TpeOOBaHUS K JIMYHOCTH W TpodeccuoHaabHON mnoaroroBke (onmoBuka. CrernuanbHble TpeOOBaHUS.
[To3uTHBHBIE U HETaTUBHBIC (AKTOPHI crieruanu3anuu GoHnoBUKa. [IpoTHBOMOKAa3aHUS K CIICIUATU3AIIH
¢donnoBuka. Kpyr obs3anHocTell (hOHIOBHKA, €ro KBaIW(UKAIIMOHHAS XapaKTEPUCTHKA. YCIOBHS Tpyna
CTELUAINCTA 110 POPMUPOBAHHIO OUOIHOTEUHOTO (HOHIIA.

TpeboBaHUS K TUYHOCTH M MTPOQPECCUOHATHLHON MOTOTOBKE OMOINOTEKAPA-KOMILIEKTaTopa, OnOIoTeKaps
- poHIOXpaHUTENS, MX 00SI3aHHOCTH.

[ToaroroBka, mEpenoArOTOBKA, MOBBIIMICHUE KBAUTM(UKAIMH KaJIpOB CICIHUAIMCTOB [0 CO3JaHUI0 U
XpaHeHHIo OnbamoTeyHoro GoHma.

IIpakTnyeckoe 3ansATHE.

AHanu3 HOpM BpEMEHH Ha Mpouecchl GOpMHUPOBaHUS OUOIHNOTEYHOTO (POHAA.
3aganus AJ151 CAMOCTOSITEIbHOM PadoThlI.

[ToaroroBka K MPaKTUYECKOMY 3aHSTHIO.

Tema 15. B3aumoneiicreue o6udanoreuynbix gonngon (I1K-4)

Jlexknus.
Cucrema 6ubnuoreunsix GouaoB Poccuiickoit @enepanuu, ee uepapXuvaecKuil Xxapaxkrep.
Cy1HOCTh KOOpAMHALIMY KOMIUIEKTOBaHUS (DOHNIOB U ee 3HaueHue. [IpeanochuIku 1 yCioBUs KOOPIUHAIIUI
koMIiekToBaHusA. CemaHThyeckue U (QopMmalibHble TMPU3HAKK KoOpAuHAIMu. Buabsl u  ypoBHU
KOOpAMHAIMU. MeToKa KOOPINHALIMHA KOMIUIEKTOBAHUS.
OmnpeneneHue MOHATUS «eIUHBIA OMOIMOoTEeuHbI oy . ConnansHoe npeHa3HaueHne u npusHaku EbBO.
Bunst EB®. Enunslii pernoHanbHblii OMOIHMOTEYHBIN (DOHI: OnpeneneHne, YpOBHH, YCIOBUS CO3aHUS U
(YHKIMOHUPOBAHHUS.
Enunenii poun LIBC: cymuocTs, 11€1b, npu3Haku, cTpykrypa. CocTtaB (oHIa MEHTPATbHONW OMOIMOTEKH U
CTPYKTYpHBbIX noapazaeneHuii [[bC. MeToauka KOMIUIEKTOBAHUSI M OpTraHU3alMs UCIIOJIb30BAHUS €IUHOTO
¢donmga 11BC.
CyuIHoCTh ¥ 3HaU€HHUE JETIO3UTAPHOTO U PEIIO3UTAPHOTO XpaHeHUsT OMOIMOTEUHBIX (POHIOB.

IIpakTnyeckoe 3ansATHE.
Amnanu3z ctpyktypsl equnoro ¢gonaa LIBC r. Tam6oBa
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3ananus 1J151 CAMOCTOSITEILHOI padoThI.
[TonroroBka K MPakTHYECKOMY 3aHSATHIO.

Tema 16. budaunoreunsiit poHa B cucreme 10KyMeHTHbIX (poHa0B (ITK-4)
Jlekumus.
JebuHuIms TOHITHS «TOKYMEHTHBIN GoHmy». [Ipr3Haku u GpakTopbl OOITHOCTH JOKYMEHTHBIX (DOHIIOB.

XapakTepucTUKa CUCTeM W/WiM crneunpukd (OHIOB OpPraHoB HaydyHOW HH(QOpMAIMM, apXUBHBIX U
MYy3eHHbIX (POHIOB, GOHIOB KHUTOTOPTOBBIX YUPESKICHUN U TMUHBIX OUOIHOTEK.

CpaBHUTENBHBINA aHANINU3 TOKYMEHTHBIX (DOHJOB Pa3HBIX BUAOB IO PAa3IMYHBIM KPUTEPHUSM: HA3HAUCHHIO,
KPUTEPHSIM 0TOOpa TOKYMEHTOB, HICTOUHHUKAM KOMIUIEKTOBAHUS U JIP.

JIBa mozxoza K BOIMPOCY O B3aUMOACUCTBUM JOKYMEHTHBIX (oHIOB. Llenn B3aumopeHcTBUs U (HakTOpHl,
obecnieunBarone ero. @opMbl KOOPIMHAIIMK U KOOTIEPAIIUH JOKYMEHTHBIX (DOH/IOB.

IIpakTH4Yeckoe 3aHATHE.

CpaBHHTEIBbHBIN aHATN3 JOKYMEHTHBIX (DOH/IOB PA3IMYHBIX BUJIOB.
3anaHus AJ151 CAMOCTOSITEILHOI padoThI.

[ToaroroBka K MpakTUYECKOMY 3aHSTHIO.

Tema 17. budimoreunoe pongosenenne. 3axiawdenue (IK-4)
Jleknusi.
CranoBneHne TepMuHa «OubOIMOTeYHOE (oHAOBeneHUE». DOHIOBEAECHNE - YacTh OMOIMOTEKOBEICHUS.
B3anmocss3u 6ubamnoTedHoro GoHI0BEICHUS C POACTBEHHBIMU U CMEXHBIMH HAYYHBIMU JUCITUTIIHHAMMU.

[IpeameT u cTpykrypa O6ubamoredHoro ¢onHmoBeneHus. budbmmoreunoe GoHAOBENCHUE W YUEOHBIM Kypc
«bubnuoTeunsrit GoHI.

Haxomnenne k nHavamy XIX B. mpakTHUECKOro OMbITa MO BOMPOCAM KOMIUIEKTOBAHUS M OpPraHHU3allH
(dboHI0B OMOMMOTEK KaKk OCHOBa 3apokacHus (oHmoBeneHus. CTaHOBICHUE TEOPHH KOMIUIEKTOBAHUS H
opranuzanuu ¢GougoB B XIX B. CoBerckuit nepuon Oubmmuorednoro ¢gonmoBenaeHuss. COBpEeMEHHBIN dTar
(hOoHIOBEICHUSI U OCHOBHBIE MTOTH €ro pa3BUTHs. [lepCrieKTHBBI M3MEHEHHsI TEXHOJIOTUH (OPMUPOBAHUS
OMOIMOTEYHBIX (DOHIOB.

IIpakTn4yeckoe 3ansATHE.

@DoHIOBEIEHUE KAK YaCTh OMOIMOTCKOBEACHHUS.

B3aumocss3u 6u0nnoTeyHoro (OHI0BEACHUS C POACTBEHHBIMU HAyYHBIMHU AUCHUTIIIMHAMH.
B3aumocBs3zu 6nbnroTedHoro GOHAOBEACHHS CO CMEKHBIMU HAYYHBIMU JUCIUILTHHAMH.
[IpeameT u cTpykTypa OMOINOTEYHOTO (POHIOBECHUS.

CraHOBJICHHE TEOPUI KOMILJICKTOBaHMA U opranuzanuu ¢ponaos B XIX B.

CoBeTtckuii mepuoj; OMdIM0oTeYHOTr0 (POHTOBEACHUS.

NSk W=

CoBpeMeHHbI 3Tan (oHI0BEeICHHS
3aganus AJ151 CAaMOCTOSITEJIbHOM PadoThI.
[ToaroroBka K MpakTHUYECKOMY 3aHATHIO.

4. Konrpoab 3HaHMI 00y4alOLINXCS M THIIOBbIE OLICHOYHbIE CPEICTBA
4.1. Pactipenenenue 0auioB:

3 cemecTp
* mocenraemocts — 10 GammoB
*  TEKyIUHd KOHTPOJIbL — 60 OamioB
*  KOHTPOJIBHBIEC Cpe3bl — 3 cpe3a mo 10 6ammoB KaKabIid
* mpeMuasbHBIC OauTel — 20 6aioB

Pacnipenenenne 6aJiioB 10 3aaHKSIM:



14

No  [HaszBanue tembl | DopMbl Max. MeTtoauka mpoBeICHUS 3aHATUS U OLICHKU
Te | /BHJI y4eOHOH |TEKyIEro | KoJI-BO
MBI paboTHI KOHTpOJs | OayuioB
/ cpe3bl
1. Beenenue. YCTHBIN 6 6 OaJIOB — CTYIEHT YMEET COINOCTaBUTh TMOMYyYCHHYIO TIpH
bubnuoteunsiii | ompoc MOJITOTOBKE K 3aHATHUIO WH(POPMAIMIO, YETKO (POPMYIUPOBATh CBOU
(dhoHI B cucTeMe BONPOCHI M OTBEYATh HA 33]IJaBAEMbIC €MY BOIIPOCHI, BECTH JTUCKYCCUIO
«OnbIMoOTEKAY C MCIIOJIb30BAaHUEM COBPEMEHHOM TEPMHHOJIOTUN
5 0amioB - CTYOSHT YyMEET CONOCTAaBHTh TIONYYCHHYIO TPU
MOJITOTOBKE K 3aHATUIO WH(POPMAIMIO, YETKO (POPMYIHUPOBATh CBOU
BOIPOCHI M OTBEYATh HA 33]1aBAEMBbIC €My BOTIPOCHI
4 Oamma - CTYIEHT B IIEJIOM YMEET COIMOCTAaBUTH IMOIYYCHHYIO TpPHU
MOJTOTOBKE K  3aHATHIO WH(OpManuio, (GopMymupoBatb CBOU
BOIPOCHI M OTBEYATh HA 33]I1aBAEMbIC €My BOTIPOCHI
2-3 fayina - CTYJEHT YMEEeT IPUMEHSATH MOMYUYESHHYIO TPU MTOJITOTOBKE
K 3aHATHIO WHPOPMAIIWIO, YACTHYHO OTBEYATh Ha BOIIPOCKHI
1 Gamn — cryneHT cnabo BIaleeT TEOPETHUECKHM MaTEpPHaJIOM II0
TeMe 3aHATHS
Ecnmu crymenT He BnameeT mMpoONEMAaTHUKON  3aHATHS, HE MOXET
OTBEYATh Ha BOIIPOCHI, 3aYUTHIBACT OTBET IO TEKCTY — OTBET OayiaMu
HE OLICHUBACTCS
2. | bubnuoteuHsIil | TUCHBMEHH 6 6 0ayIoB - paboTa BBITOIHEHA U 0opMIIeHa Oe3yTIPEdHO
¢donp Kak as pabora 5 6amnoB — paboTa UMeeT HeJOCTAaTKH B 0()OpMIICHUH
cucTema (Beimonae 4 Gamna - paboTa BBITIOJTHEHA C HE3HAYUTEILHBIMH HEI0UECTAMU
HUe 2-3 Gayta- UIMEIOTCSl OIIMOKU B COEPKaHUU M OPOPMIICHUH pabOThI
MPaKTHYIEC 1 Gamn - pabGoTa BBINOJHEHA C CYIICCTBCHHBIMH OIIMOKAMU U
KHX odopmiieHa HEOPEIKHO
3aJaHNN)
3. | CrpykrypupoBa | mucCbMEHH 6 6 0ayuIoB - paboTa BBIITOIHEHA U 0opMIIeHA OE3YTIPEIHO
HUE ast pabora 5 6aiioB — paboTa UMEET HEIOCTAaTKH B 0(OPMIICHUN
oubmmoregnoro |(Bwimonae 4 6amia - paboTa BEITIOJTHEHA C HE3HAYUTEITLHBIMHU HEIOUCTAMHI
dhonma HUE 2-3 Gata- ©IMEIOTCS OIMMOKH B COACPKAHUU U OPOPMIICHIH pabOThHI
MpaKkTH4eC 1 Gamn - pabora BBITIOJIHGHA C CYIICCTBEHHBIMH OITHOKAMH |
KHUX odopMiIeHa HEOPEKHO
3aJTaHMi)
4. Teopust MUChMEHH 6 6 0ayoB - paboTa BBIOIHEHA U 0opMIleHa Oe3yTIPEedHO
(hopmupoBanus |as pabora 5 6ayioB — paboTa UMEET HEOCTATKH B 0()OPMIICHUN
oubnmuoreunoro |(Beimonae 4 Gama - paboTa BBITIOJTHEHA C HE3HAYUTEILHBIMH HEI0UECTAMU
¢donna HUe 2-3 Gayta- UIMEIOTCSl OIIMOKU B COEPKaHUU M OPOPMIICHUH pabOThI
MPaKTHYIEC 1 Gamn - pabGoTa BBINOJHEHA C CYIICCTBCHHBIMH OIIMOKAMH U
KHX odopmiieHa HEOPEIKHO
3aJaHNN)
5. |®opmupoBaHue | TeCTHPOB 10 1 Gamn maércs 3a mpaBuibHBIE 0TBETH HA 10% BOpoOCoB TecTa
OubmoTeyHOTO | aHMe(KOH
(doHa Kak TPOJILHBI
TEXHOJIOTUYECK | i cpe3)
Wi [IAKIT MMIChbMEHH 6 6 0asuIoB - paboTa BBIITOIHEHA U 0 opMIIeHA OE3YTIPEIHO
ast pabora 5 6aiioB — paboTa UMEET HEIOCTAaTKH B 0(OPMIICHUN
(Bormosae 4 6amia - paboTa BEITIOJTHEHA C HE3HAYUTEITLHBEIMU HEIOUCTAMH
HUE 2-3 Gata- ©IMEIOTCS OIMMOKH B COACPKAHUU U OPOPMIICHIH pabOThHI
MpaKkTH4eC 1 Gamn - pabora BBITIOJIHGHA C CYIICCTBEHHBIMH OITHOKAMH |
KHUX odopMiIeHa HEOPEKHO

3aJTaHHI )
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6. | MomenupoBaHH | MMCEMEHH 6 6 OamnnoB - paboTa BBIIIOJIHEHA B 0PopMIIeHa Oe3yIIPEeYHO
e ast pabora 5 6amnoB — paboTa UMeeT HeJOCTAaTKH B 0()OpMIICHUH
oubnuoreynoro |(BeimonHe 4 Gama - paboTa BBITIOJTHEHA C HE3HAYUTEILHBIMH HEI0UECTAMU
¢donna HUe 2-3 Gayta- UIMEIOTCSl OIIMOKU B COEPKaHUU M OPOPMIICHUH PabOThI
MPaKTHYIEC 1 Gamnm - pabGoTa BBINIOJHEHA C CYIICCTBCHHBIMH OIIMOKAMU U
KHX odopmiieHa HEOPEIKHO
3aJaHNN)
7. |KoMmmmexroBaHu | MECHMEHH 6 6 0asuIoB - paboTa BBIITOIHEHA U 0opMIIeHA OE3YTIPEIHO
e ast pabora 5 6a1oB — paboTa UMEET HEIOCTAaTKH B 0(OPMIICHUN
oubmmoregnoro |(Bwimonae 4 6amia - paboTa BEITIOJTHEHA C HE3HAYUTEITLHBEIMU HEIOUCTAMH
dhonma HUE 2-3 Gamta- ©IMEIOTCS OIIMOKH B COACPKAHUU U 0POPMIICHIH pabOThHI
MIpaKkTH4IeC 1 Gamn - pabora BBITIOJIHGHA C CYIICCTBEHHBIMH OITHOKAMH |
KHUX odopMiIeHa HEOPEKHO
3aJTaHMH)
TeCTHPOB 10 1 6ann gaércs 3a nmpaBuibHBIE 0TBETH HAa 10% BOMpOCOB TecTa
aHue(KOoH
TPOJILHBI
i cpe3)
8. | Ilpuem, yuer 1 | mMCbMEHH 6 6 OamnnoB - paboTa BBIIIOJTHEHA B 0PopMIIeHa Oe3yIIPEUHO
Ooubnuoteynas |as pabora 5 6amnoB — paboTa UMeeT HeJOCTAaTK B 0()OpMIICHUH
obOpaboTka (Beimonae 4 Gamna - paboTa BBITIOJTHEHA C HE3HAYUTEILHBIMH HEI0UECTAMU
JOKyMEHTOB HUE 2-3 Gayta- UIMEIOTCSl OIIMOKM B COEPKaHUU M OPOPMIICHUH PabOThI
MPaKTHYIEC 1 Gamn - pabGoTa BBINOJHEHA C CYIICCTBCHHBIMH OIIMOKAMH U
KHX odopmiieHa HEOPEIKHO
3aJaHNN)
9. | Pasmemenue n | muchbMeHH 6 6 0asuioB - paboTa BBITOIHEHA U 0opMIIeHA OE3YTIPEIHO
paccTtaHoBKa |as pabora 5 6aioB — paboTa UMEET HEIOCTAaTKH B 0(OPMIICHUN
oubmmoregnoro |(Bwimonae 4 6amia - paboTa BEITIOJTHEHA C HE3HAYUTEITLHBEIMU HEIOUCTAMH
dhonma HUE 2-3 Gata- ©IMEIOTCS OIIMOKH B COACPKAHUU U OPOPMIICHIH pabOThHI
MIpaKkTH4eC 1 Gamn - pabora BBITIOJIHGHA C CYIICCTBEHHBIMH OITHOKAMH |
KHUX odopMiIeHa HEOPEKHO
3aJTaHHI )
10. | CoxpaHHOCTh | MUCBMEH 10 1 6ann gaércs 3a npaBuibHBIE 0TBETH Ha 10% BOMpOCOB TecTa
OMOMTMOTEYHOTO Hasl
dhonma padora(x
OHTPOJbH
blIii cpe3)
MHUCbMEHH 6 6 0ayIoB - paboTa BBIIOIHEHA U 0opMIIeHa Oe3yTPEdHO
as pabora 5 6amnoB — paboTa UMeeT HeJOCTAaTK B 0()OpMIICHUH
(Beimonae 4 Gamna - paboTa BBITIOJTHEHA C HE3HAYUTEILHBIMH HEI0UECTAMU
HUe 2-3 Gayta- UIMEIOTCSl OIIMOKU B COEPKaHUU M OPOPMIICHUH PabOThI
MPaKTHYIEC 1 Gamn - pabGoTa BBINOJHEHA C CYIICCTBCHHBIMH OIIMOKAMU U
KHX odopmiieHa HEOPEIKHO
3aJaHNN)
11. [TocemaeMocThb 10 10 6amnoB — crynent nocetnn Bce 100% 3ansaTHit
12. [IpemuansHbie OaIITBI 20 [ToaroroBka 1O TeMaTHKE Kypca BBICTYIUICHHUS Ha CTYICHUECKYIO
Hay4HYIO0 KOH(EPEHIHIO
13. |MHmuBHIyaTbHBIC 3aIaHUs, 50 Brimonaenne 3a1aHuii TEKYIEro KOHTPOJIIS
C TIOMOIIBI0 KOTOPBIX
MOXKHO HaOparhb
JIOTIONTHUTENIbHBIE OaITbI
14. Hroro 3a cemectp 100

nocemaemMocts — 10 0ajuioB

TEKyIIUH KOHTPOJIb — 45 6aioB

4 cemecTp

KOHTPOJBHBIC CPE3bI — 3 cpe3a Mo 5 0aITIOB KaXK bl



npeMuanbHbie 6amsl — 20 6amioB

OTBET Ha dK3ameHe: He Ooiee 30 0aiuioB

Pacnipenenenne 6aJiioB 10 3aaHKSIM:
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No  [HaszBanue Ttembl | DopMbl Max. Mertonuka mpoBeIcHUS 3aHITUS U OLICHKU
Te | /BHJI y4eOHOH |TEKyIEro | KoJI-BO
MBI paboTHI KOHTpOJs | OayuioB
/ cpe3bl
1. Crpykrypa |OHCBMEHH 6 6 OannoB - paboTa BBIIOJIHEHA B 0PopMIIeHa Oe3yIIPEUHO
yhopasieHus |as paboTa 5 6anmnoB — paboTa UMeeT HeJOCTAaTKH B 0()OpMIICHUH
oubmuoreunsiM | (BrmonHe 4 Ganna - paboTa BBITIOJTHEHA C HE3HAYUTEILHBIMH HEI0UECTAMU
¢dbonIOM HUe 2-3 Gayta- UIMEIOTCSl OIIMOKU B COEPKaHUU M OPOPMIICHUH pabOThI
MPaKTHYIEC 1 Gamnm - pabGoTa BBINOJHEHA C CYIICCTBCHHBIMH OIIMOKAMH U
KHX odopmiieHa HEOPEIKHO
3aJaHNN)
2. DOyHKIINN TMICEMEHH 6 6 0asuioB - paboTa BBIITOIHEHA U 0opMIIeHA OE3YTIPEIHO
yrpaBieHus: |as pabora 5 6aiioB — paboTa UMEET HEeIOCTAaTKH B 0(OPMIICHUN
(Bormosae 4 6amia - paboTa BEITIOJTHEHA C HE3HAYUTEITLHBIMU HEIOUCTAMH
HUE 2-3 Gata- ©IMEIOTCS OIMMOKH B COACPKAHUU U OPOPMIICHIH pabOThHI
MIpaKkTH4eC 1 Gamn - pabora BBITIOJIHGHA C CYIICCTBEHHBIMH OITHOKAMH |
KHUX odopMiIeHa HEOPEKHO
3aJTaHMI )
3. Nzyuenne TeCTHPOB 5 1 6ann gaércs 3a nmpaBuibHBIE 0TBETH HAa 10% BOMpOCOB TecTa
OMONMMOTEeYHOTO | aHHe(KOH
¢donna TPOJIbHBI
i cpe3)
MHUCbMEHH 6 6 0ayIoB - paboTa BBITOIHEHA U 0opMIleHa Oe3yTPEedHO
as pabora 5 6amnoB — paboTa UMeeT HeJOCTAaTK B 0()OpMIICHUH
(Beimonae 4 Gamna - paboTa BBITIOJTHEHA C HE3HAYUTEILHBIMH HEI0UECTAMU
HUe 2-3 Gayta- UIMEIOTCSl OIIMOKU B COEPKaHUU M OPOPMIICHUH PabOThI
MPaKTHYIEC 1 Gamn - pabGoTa BBINOJHEHA C CYIICCTBCHHBIMH OIIMOKAMU U
KHX odopmiieHa HEOPEIKHO
3aJaHNN)
4. CyOnekT TMICEMEHH 6 6 0asuIoB - paboTa BBITOIHEHA U 0opMIIeHA OE3YTIPEIHO
yrpaBieHus: |as pabora 5 6aioB — paboTa UMEET HEIOCTAaTKH B 0(OPMIICHUN
(Bormosae 4 6amia - paboTa BEITIOJTHEHA C HE3HAYUTEITLHBEIMU HEIOUCTaAMH
HUE 2-3 Gata- ©IMEIOTCS OIMMOKH B COACPIKAHUU U OPOPMIICHIH pabOThHI
MIpaKkTH4eC 1 Gamn - pabora BBITIOJIHGHA C CYIICCTBEHHBIMH OITHOKAMH |
KHUX odopMiIeHa HEOPEKHO
3aJTaHMI )
5. | B3auMoneicTBH | MMCbMEHH 6 6 OamnnoB - paboTa BBIIIOJIHEHA B 0PopMIIeHa Oe3yIIPEYHO
e as pabora 5 6amnoB — paboTa UMeeT HeJOCTAaTK B 0()OpMIICHUH
oubmuoreunsix | (BwimomHe 4 Gamna - paboTa BBITIOJTHEHA C HE3HAYUTEILHBIMH HEI0UECTAMU
¢dhonoB HUe 2-3 Gaya- UIMEIOTCSl OIIMOKU B COIEPKaHUU M OPOPMIICHUH pabOThI
MPaKTHYIEC 1 Gamn - pab®oTa BBINIOJHEHA C CYIICCTBCHHBIMH OIIMOKAMH U
KHX odopmiieHa HEOPEIKHO
3aJTaHMi )
TeCTHPOB 5 1 Gamn maércs 3a mpaBuibHBIE 0TBETH HA 10% BOpoCoB TecTa
aHue(KOH
TPOJILHBI
i cpe3)
6. |bubmuoreyHsii | MUCHMEHH 6 6 0asuIoB - paboTa BBITOIHEHA U 0opMIIeHA OE3YTIPEIHO
dbouz B cucteme |as padora 5 6aiioB — paboTa UMEET HEIOCTAaTKH B 0(OPMIICHUN
TOKyMEHTHBIX | (BpImiomae 4 6amia - paboTa BEITIOJTHEHA C HE3HAYUTEITLHBEIMU HEIOUCTAMHI
dhoHmoB HUE 2-3 Gata- ©IMEIOTCS OIMMOKH B COACPKAHUU U OPOPMIICHIH pabOThHI
MIpaKkTH4eC 1 Gamn - pabora BBITIOJIHGHA C CYIICCTBEHHBIMH OITHOKAMH |
KHUX odopMiIeHa HEOPEKHO

3aJTaHHI )
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7. | bubnuoreynoe |mMHUCEMEHH 6 6 0ayIoB - paboTa BBIOIHEHA U 0PopMIIeHa Oe3yTPEedHO
¢dongoBenenue. |ast pabOTHI 5 6amnoB — paboTa UMeeT HeJOCTAaTKH B 0()OpMIICHUH
3axnroueHue | (BwimomHe 4 Gama - paboTa BBITIOJTHEHA C HE3HAYUTEILHBIMH HEI0UECTAMU
HUe 2-3 Gayta- UIMEIOTCSl OIIMOKU B COEPKaHUU M OPOPMIICHUH PabOThI
MPaKTHYIEC 1 Gamnm - pabGoTa BBINIOJHEHA C CYIICCTBCHHBIMH OIIMOKAMU U
KHX odopmiieHa HEOPEIKHO
3aJTaHMi )
YCTHBIN 3 MOTy4YEeHHYI0 TPU TOATOTOBKE K 3aHATHIO HH(OPMAITUIO, HYETKO
orpoc (hopMyTHpOBaTE CBOM BONPOCHI M OTBEYaTb Ha 3aJaBacMble €My
BONPOCHI, BECTH [HUCKYCCHIO C WCIOJIB30BAHHEM COBpPEMEHHOU
TEPMHHOJIOTUHU
2 Oamra - CTYOEHT BJIAIEET TCOPETUICCKUM MAaTEPHAIOM IO TeMe
3aHATHSA U OTBEYAET Ha BOPOCHI
1 Gamm — CTyAEHT BNajeeT TEOPETHYECKUM MaTepHajoM IO TeMme
3aHATHSA, HO 3aTPYOHIETCS IIPH OTBETE HA BOIIPOCHI
Ecnmu crtymenT He BnameeT mpoOIEeMaTHKONW — 3aHATHS, HE MOXKET
OTBEYATh Ha BOIIPOCHI, 3aYUTHIBAET OTBET IO TEKCTY — OTBET OajuiaMu
HE OLIEHUBAETCS
TeCTHPOB 5 1 Gamn maércs 3a mpaBuibHBIE 0TBETH HA 10% BOMpOCOB TecTa
aHue(KOH
TPOJILHBI
i cpe3)
8. [TocemaemocThb 10 10 6amnoB — crynent nocetnn Bce 100% 3ansaTHit
[IpemuansHbie OaIITBI 20 CBOCBPEMEHHOE W KaueCTBEHHOE BBITIOJHCHHE MPAKTHYSCKHUX PadoT
o Kypcy
10. OTBeT Ha dK3aMeHE 30 10-17 GammoB — CTYIEHT PACKPHLI OCHOBHBIE BOIIPOCHI W 3aJaHUS
OwsieTa Ha OIIEHKY «yJOBIETBOPUTEIHHO»
18-24 GammoB — CTYIEHT PACKPHLI OCHOBHBIEC BOIIPOCHI W 3aJaHUS
OmieTa Ha OIICHKY «XOPOIIIO»
25-30 6amIoB — CTYICHT pacKphUl OCHOBHBIC BOTIPOCHI M 3aJaHUS
OusieTa Ha OIEHKY «OTIHYHO»
11. |MuauBugyanbHbIC 3aJaHUs, 50 Brinonnenue 3aganuii TeKy1ero KOHTPOIIs
C TMIOMOILBIO0 KOTOPBIX
MOXHO HaOpaTb
JIOTIOJTHUTEITEHBIC OaJLThI
12. HUroro 3a cemectp 100

HtoroBas omeHka 1o »dk3aMmeHy BeicTaBiseTcs B 100-0aynibHON 1mikame W B TPaTUIMOHHOMN

yeTplpexOamnipHON  1mKane. IlepeBon

100-6annbHOM  pEeHTHUHTOBOWM OIGHKHM 1O JUCIHIUIMHE B

TPaIUIIMOHHYIO YETHIPEX0aTbHYIO OCYIIECTBISIETCS CIEAYIOIIMM 00pa3oM:

100-6annpHas cucrema Tpagunuonnas cucrema
85 - 100 GannoB OTnuyHO
70 - 84 Gannos Xoporo
50 - 69 6aiuioB YIOBIETBOPUTEITHHO
Memnee 50 HeynosnerBoputenbHO

4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS

nucbMeHHasi pabora (BpInosiHeHHe NPAKTHYECKUX 3a1aHUI)

Tema 2. bubnuoreunsiit GoH] Kak cucTeMa

1. Pa3zpaboTka cTpyKTypHOU Mojenn OubimoTednoro ¢hoHaa

2. [lepBu4HBIil OTOOP TOKYMEHTOB.
3. [Ipuém u yuét 6ubmmoreunoro GpoHma.



4. Pacuér oOopynoBaHus U IJIOMIACH XpaHeHUs 61OnnoredHoro poHpa.
5. OnpeneneHue aBTOPCKOTO 3HAKA.

TeCTHPOBaHUeE

Tema 5. ®opmupoBanue OUOTHOTEYHOTO (HOHA KaK TEXHOJIOTHUCCKUHN ITUKIT
1.Tepmun «6ubnmuoreunoe GpoH0BeIeHIE» ObLT MPEATIOKEH:
-3.K.becnanosoit
-1O0.B.I'puropseBeiM
-FO.H.CronsipoBbiM
2.bubnunoreunoe GPoHIOBEEHUE — ITO, MPEXK]IE BCETO, YACTh
-OMOTMOTIONMCTHKN
-OubnunorpadoBeneHus
-ONOIMOTEKOBENEHUS
3.B cucreme «Oubnmoreka» aneMeHT «oudnuoreunsiii houm» (D) csa3aH:
- TOJIBKO C DJIEMEHTOM «KOHTHHIE€HT a0OHEHTOBY
- TOJIBKO C DJIEMEHTOM «IITAaT OMOIHOTEKI
- CO BCEMHU 3JIEMEHTaMHU
4.®yukiuu bO gendr Ha:

- OCHOBHbBIE U BCIIOMOTaTEJIbHbIE
- BHCIITHECUCTEMHBIC U BHYTPUCUCTEMHBIE
- IEPBUYHbBIE ¥ BTOPUYHbBIE

5.bubnuoreynsiit GOHA - ... COBOKYITHOCTH JOKYMEHTOB, NMOJOOPAaHHBIX B COOTBETCTBUHM C 3aJa4aMu
OuOMMOTEeKHU U MOTpeOHOCTAMHU e€ unTaTeneid. B aTom ompeneneHnu mponymeHo caeayomiee CIoBo:

-CHCTeMaTH3UPOBaHHAs
-r00as
=0T p AdHUYCHHAas

YCTHBII onpoc

Tema 1. Beenenue. bubnunoreunsiii ponn B cucreme «6uOIMOTEKA
NudopmarmonHas noTpeOGHOCTh KaK pa3HOBUAHOCTH COIUAIIBHBIX MIOTPEOHOCTEH.
[TpuumnHbI MOSIBIIEHUS TOKYMEHTA.

OOBeKTHBHAS IPUPOJIAa TIPOTUBOPEUUI B CUCTEME «JIOKYMEHT-TIOTPEOUTEIbY.

el

Cucrema «JIOKyMEHT-IIOTPEOUTENb» KaK 00bEKT U3YUCHHUSI.
4.3 TIpomexxyTouHas aTTecTalus Mo AUCIUILTHHE TPOBOAUTCA B hOpME 3a4eTa, SK3aMeHa

Tunosbie Bonpocekl 3auera (I1K-4)
1.JloxymeHT 1 nHGOpMaIMOHHAS MOTPEOHOCTh KaK MPEANOChUTKA BOSHUKHOBEHUs bD.
2.Ponb 1 MECTO TIOKyMEHTa B CUCTEME «OMOINOTEKa.
3.®Oyukunn bO.
4.JIOKyMEHT U JOKYMEHTHbIE TTOTOKH.
5.CrarycooOpasytonue npu3Haku 1okymeHTa bo.

Tunosble 3aganusa 1 3adera (ITK-4)
Ornpenenenre aBTOPCKOTO 3HaKa

Tunosbie Bonpockl 3xk3ameHa (I1K-4)
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1.CranoBneHue U onpeiesieHne TepMuHa «0nbmoreunslii poumy. Crarycoobpasyromue npuzHaku bO.
2. CsoiictBa bO.

3. XapakrepucTtuku u napamerpsl bO.

4. CrpykrypupoBanue b® mo coaepsxanuro, BUAy U popme T0KyMEHTa.

5. CrpykrypupoBanue b® 1o Ha3HaYeHHUIO U YPOBHSAM UEPAPXUH.

TunoBble 3axanus s dxk3amena (I1K-4)
1.0npenenenue mmdpa xpaHeHUsT JOKYMEHTA.
2.Pacuér nnomaneit xpanenus Gouaa.
3.Pacuér morpeOHOCTEH 000pymOBaHUs 715l XpaHeHus GoHma.
4.Pacuét mokasareneii COCTOsTHUSI OuOIMOoTedHOro (QOH .
5.Pacuér mokasarenei ucnosnb3oBaHus oubdaInoTedHOr0 POHIA.

4.4. llIkana oueHMBaHUS TPOMEKYTOUHOM aTTECTALMKI

3auer
Orenka T s— Heckpuntopsl (ypOBHH) — OCHOBHBIE TIPU3HAKH OCBOCHUS (ITOKa3aTeNn
TOCTHKEHHMSI pe3ynbTaTa)
«3a4TECHO» [1K-4 VYenemHo — OocymIecTBISET KOMIUIEKTOBaHHE, Yy4eT, 00paboTKy,
(50 - 100 6asoB) pa3MelIeHre U XpaHeHHe OUOIMoTedHOTo (hoHaa
«HE 3a4TCHOY I1K-4 He nemoncTpupyer cnocoOHOCTh OCYIIECTBISTh KOMIUIEKTOBAaHUE,
(0 - 49 6amnos) y4eTt, 00paboTKy, pa3MelicHIe U XpaHeHHe OHOmoTedHoro GoHIa
OK3amMeH
Ouetika KoMrteTeHii Jeckpuntops! (ypOBHH) — OCHOBHBIC IPU3HAKKA OCBOCHUS (TIOKa3aTEIH
TIOCTYKCHHSI pe3YJIBTaTa)
«OTITHIHON [IK-4 Ha BBICOKOM ypOBHE OCYLIECTBISCT KOMIUICKTOBaHME, Y4eT,
(85 - 100 6amnoB) 00paboTKy, pa3MeleHue U XpaHeHHe OnbanoredHoro Gonaa
«XOpOLIO» [IK-4 VYeremHo  OCyHIecTBISIET KOMIUIEKTOBaHHE, yuyeT, 00paloTKy,
(70 - 84 Ganmnos) pa3MelleHle U XpaHeHue 6ubauoreyHoro Gona
«ynosnerBoputenbHo» [[TK-4 Ha pocraroyHOM YpOBHE OCYIIECTBISIET KOMIUIEKTOBAHHUE, YYET,
(50 - 69 Gamnos) 00paboTKy, pa3MeleHUe U XpaHeHHe OnbanoredHoro Gonga
«HeynosieTBoputensHoy ([TK-4 He nmemoHcTpupyeT cmocoOHOCTh OCYNIECTBISTh KOMIUICKTOBAaHUE,
(menee 50 6amnoB) ydeT, 00paboTKy, pa3MellleHue U XpaHeHne 61MOIoTeuHoro poHaa

5. Metoanueckue yKkazaHus JJisi 00y4al0UUXCsl IO OCBOCHHM IO IMCIUIIIMHBI (MOXYJIA)

5.1 Meroauueckue yKa3aHus IO OpraHU3aIUN CaMOCTOSITEIbHOIM paboThl 00yUYaromuXCs:

[Ipuctynas K W3y4eHHUIO TUCIUIUIMHBI, B MEPBYIO ouepelb OOydaromuMcsi HEOOXOAMMO O3HAKOMUTHCS
comepkanreM paboueii mporpammbl aucturummabl (PIT[]), koTopas ompenenseT comepskaHue, oObem, a
TaKKe MOPSAIOK U3YUEHHsI U MTPEToAaBaHus yueOHOM TUCIUILIMHEL, €€ pa3/iena, YacTu.

Jlnist caMOCTOSTENbHON pabOThl BAKHOE 3HaUECHUE UMEIOT pa3zieibl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauueckoe U HH(popMaIlMOHHOE 00ecTedeHne TUCIUILTMHBD U «MarepruaabHO-TEXHUIECKOe
obecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALMOHHBIE CIIPABOYHBIC CUCTEMBI.

B pasgene «O0beM U conepkaHWe IUCIMIUIMHBD) YKa3bIBAIOTCS BCE pasfelibl M TEMbl H3y4aeMoil
JTMCLUIUIMHBIL, @ TAK)KE BUJBI 3aHATHH U TNIAHUPYEMBbI 00bEM B aKaJJeMHUYECKUX Yacax.

B pasgene «YuebHO-MeTommyeckoe W HMH(OpMAIMOHHOE oOecleueHre AUCHUIUIMHBDY — yKa3aHa
pexoMeHayeMasi OCHOBHAs U IONIOJIHUTEIbHAS JINTEPATypa.



B pazmene «MarepuanbHO-TEXHUYECKOE OOECIEUeHUE TUCIUIUIMHBL, TMPOTPaAaMMHOE OOecrieueHue,
npodeccruoHanbHble 0a3bl MaHHBIX W WH(OPMAIMOHHBIE CIPABOYHBIE CHCTEMBD» COACPKHUTCS IMEpeueHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS
TACIIUATUIMHEL

5.2 Pexomennaruu o0y4aromumcs 1o padbore ¢ TeOPETHUECKUMHU MaTepHallaMu 110 TUCIUITIMHE

[Ipu uzyyennu u npopabOTKe TEOPETUUECKOT0 MaTepHana HeoOX0AUMO:

- IPOCMOTPETH elle pa3 mpe3eHTanuio Jekunu B cucreMe MOODLe, TOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro € YYEeTOM PEKOMEHJOBAaHHOM IOMOIHUTEIbHOU
JTUTEPaTyphl;

- IIPY CaAMOCTOSITEIBHOM M3yYE€HUH TEOPETUYECKOM TEMBI CAENATh KOHCIIEKT, UCIIOJIb3Ysl PEKOMEHIOBAHHBIE
B PII/] ucrounuku, npodeccruoHayibHble 0a3bl JaHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHbBIE CUCTEMBI:

- OTBETUTDH Ha BOIIPOCHI JIsl CAMOCTOATEIILHON pabOoThI, TTO TeMe MpecTaBieHHbIe B myHKTe 3.2 PIT/I.

- TP IOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOIb30BaTh MaTepralibl (hoHa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ HayYHOU U y4eOHOM JIUTepaTypoit

PabGota ¢ OCHOBHOM M JONOJIHUTENBHOM JIHUTEPATYpOl SBISETCS IIaBHOM (OpMOIl caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHApPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAaHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M PEeKOMEHIOBAHHBIX
HCTOYHMKOB U JINTEPATYPHI 110 TEMATHKE JIEKIIUH.

KoHCHeKT JIeKInu JOJKEeH coliepKaTh pedepaTUBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pasMmeleHHsle B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYpPhl IO
TeMaM, BBIBOJBI MO KaXKAOMY Bompocy. KoHCIeKT MOXKeT OBITh BBITIOJIHEH B paMKax paclieuyaTKd BbIIa4uH
MPe3eHTAlUi JIGKIUH WM B OTACNBHOW TeTpaau mo mpeaMery. OH JOKeH OBITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKAaTh HE OTHOCALIYIOCS K TeMe UH(POPMAIUIO HITH PUCYHKH.

KoHcnieKThl HayyHOW JHUTEparypbl MPU CaMOCTOSATENBHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI CONEPIKaTh
OTBETHl HA KaX/blii TOCTaBICHHBIH B TEME BONPOC, MMETh CCHUIKY Ha HCTOYHHK WH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpAa, HAa3BaHMS W TOJA HW3AAHUS HUCIOJIb3YeMOH HayyHOW JHMTEpaTyphl.
KoHcniekT MoOXeT ObITh ONOpPHBIM (COAEpXAaTh JHUIIb OCHOBHBIE KIIIOUYEBBIC MO3MIIMH), HO TPH 3TOM
MO3BOJISIIOIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET ObITh MOAPOOHBIM. OO0bEeM KOHCHEKTa
OIIPENETSAETCS CAMUM CTYIACHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- JenaTh 3allUCU IO XOAy 4YTE€HHS B BMJIE NPOCTOr0 WIM pPa3BEPHYTOrO IIaHa (co31aBaTh IEPEUYEHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOYHHKE);

- COCTaBJATH TE3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbu MJIM MOHOTpaduu, KOPOTKOE
U3JI0KEHUE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 000011IeHe OCHOBHBIX BOIIPOCOB PabOTHI);

- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).

5.4. PexomeH1a1iuy MO NOATOTOBKE K OTAEJIBHBIM 33aHUAM TEKYIIETO KOHTPOJISA

CobecenoBanue MpennoyaraeT OpraHu3aluio Oecelpl MpernoAaBareist co CTyAEHTaMH 10 BOIpPOcam
MPAKTHYECKOTO 3aHATUS C LIEJbI0 Oojiee OOCTOATEIHHOTO BBISBICHHUS UX 3HAHUN MO OINpeneIeHHOMY
pasgeny, Teme, mpobieme W T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUH, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1.

YCTHBIE OMpOC MOXET TMPUMEHATHCS B pas3audHbIX (Qopmax: (QpoHTAIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaU€CTBA YCTHOTO OTBETA MOJIJIEKALIETO OIICHKE:

- MPaBWJIBHOCTh OTBETA 110 COAECPIKAHHUIO;

- IOJTHOTA U TIIyOuHa OTBETA;

- CO3HATEJIbHOCTh OTBETA;

- JIOTHKA U3JI0KEHUS MaTepuaa;

- PalMOHAJILHOCTh UCIIOJIb30BaHHBIX PUEMOB U CTIOCOOOB PEIlIeHUS TOCTaBIEHHONW yueOHO! 3a/1auu;

- CBOEBPEMEHHOCTh M 3((EKTUBHOCTH MCIIOIB30BAHUS HATNISIHBIX MOCOOMHA M TEXHUYECKUX CPEICTB IPH
OTBETE;

- HCII0JIb30BAaHUE JIONIOJHUTEIBHOTO MaTepraa;

- PallMOHAJIBHOCTH UCIOJIb30BAHUS BPEMEHH, OTBEICHHOIO Ha 3aJJaHUE.
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YCTHBIM OIIPOC MOXKET CONPOBOXAATHCS IMPE3CHTALUEH, KOTOpas IMOATOTaBIMBACTCA IO OAHOMY U3
BOIIPOCOB MPAKTHYECKOTO 3aHATHUS. [Ipy BRICTYIUIEHHH ¢ Mpe3eHTalueld HeoOXoauMo oOpamarb BHUIMaHUE
Ha TaKM€ MOMEHTBHI KaK:

- colep)KaHUE MPE3CHTAllMN: aKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITHS, CMBICIOBOE COACpIKaHUE,
COOTBETCTBHE 3asBICHHOW TEMBI CONIEPIKAHHUIO, COOTBETCTBHE METOAMYECKAM TPEOOBaHUSIM (IIETTH. CCBHUTKH
Ha PeCypChl. COOTBETCTBHUE CONEPXKAHHS M JIUTEPATyphl), MPAKTHUECKasT HANPaBICHHOCTh, COOTBETCTBHE
CoZIepKaHus 3asiBICHHON (opMe, aJeKBaTHOCTD UCIIOJIb30BaHHS TEXHHUECKUX CPEICTB yUEOHBIM 3aqadam,
MOCIIEIOBATEIEHOCTD U JIOTHYHOCTb MPE3CHTYEMOTO Marepuara,

- odopMiieHHE TMpe3eHTAlMU: 00bheM (OMTHUMATbHOE KOJWYECTBO), AW3alH (YUTAEMOCTh, HAJIMYHE U
COOTBETCTBHE TpapUKd W aHUMAIMH, 3BYKOBOE OQOpMIICHHE, CTPYKTYpHpPOBaHUE WH(POPMAIIUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAaHUSIM), OPHUTHHAIBHOCTH OQGOPMIICHHS, ACTETHKA, HCIIOJIIb30BaHHE
BO3MO)KHOCTH ITPOTPAMMHO# CpeJIbl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- TMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CITOCOOHOCTH. COOIIONEHHIE PErIaMeHTa, SMOIMOHAIBHOCTh, YMEHHUE
OTBETHTBH Ha BOIPOCHI, CHCTEMATU3UPOBAHHBIC, TITyOOKHE 1 TIOJHBIC 3HAHUS 110 BCEM pa3JieiiaM IPOTrPaMMBI:
- COIEepKaHHWE BBICTYIUICHUS: JIOTMYHOCTh W3JIOKEHUS Marepuaia, PacKpbITHE TEeMbl, JOCTYITHOCTh
u3nokeHus, d¢pdextuBHOCT, TpuMeHeHus cpeactB  WKT, cmocoObl W yCIOBUSL  TOCTHDKCHHS
pPEe3yNBbTaTUBHOCTH W 3(P(HEKTUBHOCTH U1l BBIMIOJHEHHS 3a/1a4d CBOeH MpOo(eCCHOHAIBHOW WM Y4eOHOU
JESITeTbHOCTH, JOKA3aTeIbHOCTh MPUHUMAEMBIX PEUICHUH, YMCHHUE apTyMEHTHUPOBATh CBOW 3aKJIIOYCHUS,
BBIBOJIBI.
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7. MatepuaibHO-TEXHMYECKOe o0ecnevyeHue TUCIHUILINHBL, IPOrpaMMHoOe obecneyeHue,
npogeccnoHabHbIe 0a3bl JaHHBIX U HHPOPMALIMOHHBIE CIIPABOYHbIE CHCTEMbI

Jlnsg mnpoBeneHus 3aHATHM MO JUCHUIUIMHE HEOOXOIUMO CIIeAyIollee MaTepuaibHO-TEXHUYECKOe
oOecrieueHue: ydeOHble ayqUTOPUM [AJs TMPOBENCHUS 3aHATHH JIEKIIMOHHOTO M CEMUHApCKOro THIIA,
TPYNIOBBIX W WHAMBHUIYaJIbHBIX KOHCYJIbTALMM, TEKYLIEr0 KOHTPOJS U MPOMEKYTOUHOM aTTecTaluw,
MTOMEIIEHUS 111 CAMOCTOSITENIbHON paboThlI.

VY4eOHble ayTUTOPUH U TOMEILIEHUS AJIsi CAMOCTOSITENIbHOM pabOThl YKOMIUIEKTOBaHbI CHEIMAIN3UPOBAHHON
MeOeNbI0 U TEXHUYECKUMH CPEJCTBAMHU OOYyUCHHMS, CIIY>KAIIUMH JIJIs1 TIPEICTABICHHS YyueOHOW nHbOpMauu
OOJIBITION ayTUTOPHH.

[TomerieHus U1 CaMOCTOSATENILHONW paOOTHl YKOMIUIEKTOBAHbBI KOMITBIOTEPHON TEXHUKOH C BO3MOXKHOCTBIO
MTOAKITFOYEHHUS K CceTH "Unrepuet" 51 obecrieueHneM JI0CTyIa B AIIEKTPOHHYO
nH(OPMAITMOHHO-00pa30BaTEIbLHYIO Cpey YHUBEPCHUTETA.

Jl1ig mpoBesieHus 3aHIATUN JIEKIIMOHHOTO TUIA UCTIOIB3YIOTCSI HAOOPHI JEMOHCTPALIMOHHOTO 000PYI0BaHMUS,
o0ecreunBaIINe TeMAaTHYECKUE MILTIOCTPAUK (TTPOSKTOP, HOYTOYK, IKpaH/ MHTEPAKTUBHAS I0CKA).
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